THE HARWOOD MUSEUM OF ART
IMAGE REQUEST & ORDER FORM

DATE OF APPLICATION:
Please fax two signed copies to 575. 758.1475. A countersigned copy will be returned to you.

A. Applicant Representing Institution to whom permission will be issued:

Name:

Address: Fax: Phone:
Contact: email:

B. Purpose of Request: [ 1 Reproduction [ 1Study

C. Artwork Requested For Reproduction or Study:

Title, date, medium,

. . Credit Line*
dimensions

Artist

Image format and resolution

Jpeg or Tiff: | Resolution (dpi): ‘ Notes:

*credit line must accompany reproduction of the image separately or as part of your caption, in full and with
without changes. See Form agreement, #8.

D. For One-Time Publication In The Following:
[List Author, Title, Expected publication date:]

Check all that apply: [ Jexhibition catalog [ Jperiodical [ Jtextbook [ ] exhibition brochure

[ ] other use (please specify)

E. The applicant, representing the party to which permission is issued, agrees that permission, if
granted, shall be subject to the terms and conditions agreement on the reverse of this form, and
agrees to pay in advance all charges connected thus far with this application.

Signature of Applicant Date

UNM Harwood Museum of Art Representative Date

F. Please read and sign the Terms and Conditions of Image Use on page 2, reverse

Revised
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THE HARWOOD MUSEUM OF ART
IMAGE REQUEST & ORDER FORM

1 Written permission is required to obtain images from The Harwood Museum of Art collections for the purpose of
personal study or for reproduction, using the Harwood’s Image Request Form.

2 The Harwood Museum does not warrant that the use of the images does not infringe upon the rights of third
parties. Objects in the images may be protected by copyright and related rights that are not owned by the
Harwood or whose ownership by the Harwood has not been determined. Copyright for the work may be owned by
the artist, the artist’s estate, or another or other rights holders. Detailed research of the work’s rights history
might indicate the work to be in the public domain. It is your responsibility as applicant to determine and satisfy
copyright and other rights restrictions before making any use of the work beyond what is allowed by “fair use” in
accordance with the United States Copyright Act and its understanding of the term. As applicant, your
responsibility is to ascertain the existence of such rights as are held by living artists or by a third party or parties,
pay any required fees, and secure the requisite written permission(s) to ensure that your use of the image or
images does not infringe upon property rights of, or violates an agreement with, an artist or third party. In such
cases, the written permission(s) must accompany the application.

3 Applicant agrees to hold The Harwood Museum of Art harmless from all claims and causes, all allegations, all
costs, fees and expenses, awards, judgments, damages, losses and liabilities arising from or relating to any breach
of this application by the applicant, representing the individual, company, or institution to whom it is issued, or by
the officers, directors, shareholders, employees, agents, representatives, contractors and subcontractors,
including but not limited to any claim, cause, or allegation asserted by a third party against the Harwood based
entirely or in part on the applicant’s exploitation of the image(s) for which permission is granted herein.

4 The permission granted by the Harwood solely to the applicant representing the individual, company, or
institution to whom it is issued. It may not be assigned, transferred, sold, or otherwise made use of.

5 The permission to reproduce the image is limited by the terms and conditions set forth in this agreement. The
Harwood Museum of Art retains any applicable copyright ownership and related rights. All rights not expressly
granted in this agreement are reserved to The Harwood Museum of Art.

6 Unless indicated otherwise, permission is granted only for usage in the publication identified in the application.
Subsequent publication in later editions or in derivative works requires separate permission requested by written
application to the Harwood.

7 Except for the purpose of the image’s incorporation in creation of the publication for which the application is
sought, the Harwood does not otherwise grant permission to process the image in any digital format. Such
permission must be sought separately in writing.

8 Each image that is reproduced must be reproduced in its entirety and unaltered (no cropping, no bleed off the
page, not guttered across facing pages, not printed on colored stock or with colored ink, and nothing
superimposed on that image. The credit line provided by the Harwood must accompany reproduction of the image
separately or as part of your caption, in full and with without changes. When a detail of the image is reproduced,
the word “detail” must appear in the caption containing the credit line.

9 Full documentation must be provided in the caption of the credit line, and the credit line, along with any notice
of copyright provided to you with the image (s) must appear either on the same page as the reproduction, on the
opposite page, on the reverse of the reproduction page, or in an index. The applicant may list only the artist’s
name, title of work, and date in one of these locations provided that full documentation, involving credit line and
rights statement, appears elsewhere within the publication.

10 The applicant agrees to send gratis two (2) copies of the publication to Rights & Reproductions, Head of
Collections, The Harwood Museum of Art.

11 | have read and agree to the terms and conditions of this agreement that apply to my request and application.

Signature Please Print Name and Date
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THE HARWOOD MUSEUM OF ART
IMAGE REQUEST & ORDER FORM

Low Res

High Res

High Res

Each

Study/Research or Classroom | existing/ new existing new accom- Date:
Use, Print or digital 0/20 30 To 50/hr panying use
icati i i i rint/digital
Publication Circulation ::net:nor gg:er Ilzee “) g ORDER(**)
to 5000 20 25 25
5001-10,000 60 150 50
10,001-50,000 75 250 75
Scholarly or Non-Profit 50,001 + 100 350 100
Publication (1) Electronic 20 25 25
Website, digital(3) 50 50 25
Ephemera (4) 25 25
Tv/Streamed Content 125 50
50,000 or less 150 250 75
More than 50,000 250 350 125
Non-profit educational Electron!c - 25 20 25
publications(2) Electromc-Educatlonal 150 250 75
Website (3) 125 125 50
Ephemera (4) 150 150 100
TV/Streamed Content 125 50
For-profit educational TV/Stream Content 175 100
to 5000 100 150 100
5001-10,000 150 250 150
10,001-50,000 250 350 250
For-Profit/Commercial 50,001 + 250 350 250
(Subject to Approval) Electronic 250 350 250
Website (3) project project project
Ephemera (4) project project
Tv/Streamed Content project project
Commercial Magazines and 20,000 or less 125 250 100
Newspapers (print, editorial 20,001-100,000 175 350 150
use) 100,091 or more 250 ' 600 250'
Website (3) project project

*Accompanying use fee:(requested simultaneously with a primary publication/use): - Additional languages, formats, or editions of a
print or electronic publication; Promotional or educational material; graphics, displays, Ephemera, Websites/blogs, Digital

applications, software, CD-ROM, DVD

(1) Including, but not limited to: scholarly books & journals, exhibit catalogs, conf. proceedings, dissertations, association journals

(2) Including, but not limited to: textbooks, dictionaries, encyclopedias

(3) Website: Including, but not limited to: smart phone/tablet applications, software, CD-ROMs

(4) Ephemera: Including, but not limited to: brochures, flyers, announcements, promotional material, event poster, banner, exhibition
display (graphics, panels, labels), signage

** Order: Check the appropriate field and cell and enter fee amount to the right , in the Order column

Comment:

Subtotal

Tax

Total

Fax to: 575.758.1475 att. Collections
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